
Reminder for Regional Sales Workshop 

Dear Team, 

This is a friendly reminder about the upcoming Regional Sales Workshop scheduled for [Date] 

at [Location]. The workshop will begin at [Start Time] and is expected to run until [End Time]. 

During the workshop, we will cover important topics including: 

• Sales Strategies 

• Market Trends 

• Product Knowledge 

• Networking Opportunities 

Please make sure to confirm your attendance and come prepared with any necessary materials. 

Your participation is crucial for the success of our team's objectives. 

If you have any questions, feel free to reach out. 

Looking forward to seeing all of you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


