
Follow-Up for Regional Sales Training 

Session 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to thank you for attending the 

recent Regional Sales Training Session held on [Date]. Your participation and insights 

contributed greatly to the success of the event. 

As discussed, we have attached the training materials for your reference. Additionally, I would 

like to remind you of our follow-up meeting scheduled for [Date] at [Time], where we can 

further discuss strategies and key takeaways from the training. 

Please feel free to reach out if you have any questions or need additional information. We 

appreciate your commitment to enhancing your skills and look forward to seeing you at the 

follow-up session. 

Thank you once again for your time and dedication. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


