
Sales Order Confirmation 

Dear [Customer Name], 

Thank you for your order! We are pleased to confirm your sales order. 

Order Details: 

Order Number: [Order Number] 

Order Date: [Order Date] 

Shipping Address: 

[Customer Shipping Address] 

Items Ordered: 

Product Name Quantity Unit Price Total Price 

[Product Name 1] [Quantity 1] [Unit Price 1] [Total Price 1] 

[Product Name 2] [Quantity 2] [Unit Price 2] [Total Price 2] 

Order Total: 

Total Amount: [Total Amount] 

Your order will be processed shortly, and you will receive a shipping confirmation once it has 

been dispatched. 

If you have any questions or need further assistance, please do not hesitate to contact us. 

Thank you for choosing us! 

Best Regards, 

[Your Company Name] 

[Your Company Phone Number] 

[Your Company Email] 


