
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization Name] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We would like to express our heartfelt appreciation for the exceptional support you and your 

team at [Recipient's Company/Organization Name] have provided during [specific project or 

timeframe]. Your expertise and dedication significantly contributed to our success. 

We are particularly grateful for [specific services or assistance received], which was instrumental 

in achieving our goals. The professionalism and commitment demonstrated by your team did not 

go unnoticed. 

We look forward to continuing our partnership and collaborating on future projects. Thank you 

once again for your invaluable support. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 


