Reminder: Sales Training Workshop
Participation

Dear [Participant's Name],

We hope this message finds you well. This is a friendly reminder regarding your participation in
our upcoming Sales Training Workshop scheduled for [Date] at [Time]. The workshop will be
held at [Location].

We are excited to have you join us for a day of learning and development, designed to enhance
your sales skills and drive performance.

Please confirm your attendance by replying to this email at your earliest convenience.
Looking forward to seeing you there!

Best regards,

[Your Name]

[Your Position]

[Your Company]
[Contact Information]



