
Request to Attend Product Showcase 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my interest in attending the upcoming 

product showcase on [insert date], hosted by [Company/Organization Name]. As a professional 

in [your industry/field], I am eager to learn more about your latest innovations and explore 

potential collaboration opportunities. 

Attending this event would be invaluable for [explain briefly how attending the showcase would 

benefit you or your organization]. I believe my participation could also provide meaningful 

feedback and insights regarding your products and services. 

Thank you for considering my request. I look forward to the possibility of attending and learning 

from the showcase. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Company/Organization] 


