
Engagement Letter 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

Thank you for considering [Your Company's Name] for your [specific service/product]. We are 

excited about the opportunity to work with you and help achieve your goals. 

Based on our previous discussions, we understand that you are looking for [mention specific 

needs or goals]. Our team is confident that our [products/services] can provide the solution you 

need. 

We propose the following engagement plan: 

• Objective: [Briefly describe the objective] 

• Scope of Work: [Outline the services/products offered] 

• Timeline: [Provide an estimated timeline] 

• Investment: [Mention pricing and payment terms] 

We are committed to delivering top-notch service and ensuring your satisfaction throughout this 

engagement. Please let us know if you have any questions or would like to discuss this proposal 

further. 

We look forward to the opportunity to work together and create a successful partnership. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company's Name] 

[Your Phone Number] 

[Your Email Address] 


