
College Admission Request for Late 

Submission 

Dear [Admissions Committee/Specific Person's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to request your 

consideration for my late application submission to [College/University Name] for the [specific 

program/name of degree] for the [academic year/semester]. 

Due to [brief explanation of the reasons for the late submission, e.g., personal circumstances, 

medical issues, etc.], I was unable to submit my application by the initial deadline of [insert 

deadline date]. I am genuinely passionate about the opportunity to attend [College/University 

Name] and believe my [mention qualifications or achievements] align well with the values and 

goals of your institution. 

I have attached all required documents, including my application form, transcripts, and letters of 

recommendation. I respectfully ask for your understanding and consideration in accepting my 

late application. 

Thank you very much for your time and consideration. I hope to be a part of your esteemed 

institution, and I am looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


