
Sales Success Appraisal 

Date: [Insert Date] 

To: [Employee's Name] 

Position: [Employee's Position] 

Department: [Department Name] 

Dear [Employee's Name], 

We are pleased to inform you that your remarkable performance in sales over the past [time 

period] has not gone unnoticed. Your dedication, hard work, and exemplary results have 

significantly contributed to our team's overall success. 

Your achievements include: 

• Increased sales by [percentage or amount] 

• Successfully acquired [number] new clients 

• Consistent attainment of sales targets 

As a token of our appreciation, we would like to offer you [incentive, bonus, promotion details]. 

Your efforts embody the values of our company and set a great example for your colleagues. 

Once again, congratulations on your outstanding achievements. We look forward to seeing your 

continued success in the future. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 


