
Sales Goals Performance Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Sales Goals Performance for [Month/Quarter/Year] 

Overview 

This report outlines the performance against the sales goals set for [time period]. 

Sales Goals 

• Goal 1: [Description] - [Target Amount] 

• Goal 2: [Description] - [Target Amount] 

• Goal 3: [Description] - [Target Amount] 

Performance Summary 

The following are the results for the established sales goals: 

• Goal 1 Performance: [Achieved Amount] - [Percentage Achieved] 

• Goal 2 Performance: [Achieved Amount] - [Percentage Achieved] 

• Goal 3 Performance: [Achieved Amount] - [Percentage Achieved] 

Analysis 

[Insert brief analysis of the performance, trends, and any factors affecting results.] 

Recommendations 

[Include any recommendations for future sales strategies or adjustments to goals.] 

Conclusion 

Thank you for your attention to this report. Please feel free to reach out with any questions or 

further discussions. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Contact Information] 


