
Congratulations on Achieving Your Sales 

Target! 

Dear [Employee Name], 

We are thrilled to inform you that you have successfully achieved your sales target for the 

[Month/Quarter/Year]. Your hard work and dedication have not gone unnoticed, and as a token 

of our appreciation, we are pleased to offer you a reward. 

Reward Details: 

• Reward Type: [Gift Card/Cash Bonus/Extra Vacation Day] 

• Value: [Amount/Value] 

• Distribution Date: [Date] 

Thank you for your relentless commitment and outstanding performance. Your contribution 

plays a vital role in our company's success. We look forward to your continued excellence in the 

future! 

Best Regards, 

[Your Name] 

[Your Position] 

[Company Name] 


