
Subject: Let's Catch Up! 

Hi [Client's Name], 

I hope this message finds you well! I wanted to reach out to see if you would be available for an 

informal meeting to discuss [specific topics or updates]. I believe it would be a great opportunity 

for us to catch up and explore how we can work together moving forward. 

Would you be available for a coffee or a casual lunch next week? I'm flexible with times, so just 

let me know what works best for you! 

Looking forward to hearing from you soon. 

Best, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 


