
Sales Proposal Cover Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am pleased to submit our proposal for [Project/Service Name], which I believe will provide 

significant value to [Recipient's Company Name]. 

We understand that [briefly describe the recipient's needs or challenges] and have tailored our 

proposal to address these specific needs with our [mention your product/service]. 

Our main objectives are to [list a few objectives], and I am confident that we can achieve these 

through our innovative approach and expertise in [your field/industry]. 

Enclosed, you will find a detailed proposal that outlines our strategies, pricing, and testimonials 

from satisfied clients who have benefited from our services. I am looking forward to the 

opportunity to discuss this proposal further and answer any questions you may have. 

Thank you for considering our proposal. I am eager to partner with you and contribute to the 

success of [Recipient's Company Name]. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 


