
Sales Proposal Submission 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to submit our formal proposal for [Project/Service Name] as discussed in our 

previous conversations. Enclosed you will find a detailed outline of our proposed solutions 

tailored to meet the needs of [Recipient's Company Name]. 

Our proposal includes: 

• Overview of services/products 

• Detailed pricing information 

• Project timeline 

• Benefits to [Recipient's Company Name] 

We believe that our experience and commitment to excellence will ensure a successful 

partnership. Please feel free to reach out if you have any questions or require further information. 

Thank you for considering our proposal. We look forward to the opportunity to work together. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


