
Dear [Recipient's Name], 

I hope this message finds you well. I wanted to follow up on our recent discussion regarding 

[specific topic or issue]. I believe that scheduling a consultation would allow us to delve deeper 

into this matter and explore potential strategies. 

Could you please let me know your availability in the coming days? I am flexible and willing to 

accommodate your schedule as best as I can. 

Thank you for considering this opportunity. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


