
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the possibility of [Recipient 

Organization] sponsoring our upcoming charity sports event, [Event Name], scheduled for 

[Event Date]. This exciting event aims to raise funds for [Cause/Charity Name] and promote 

community involvement through sports. 

We expect [number] participants and anticipate a significant turnout from the community. As a 

valued organization in our area, your sponsorship would greatly enhance the success of the event 

and demonstrate your commitment to [cause/community]. 

We offer various sponsorship levels, including [briefly list sponsorship levels and benefits]. I 

would love the opportunity to discuss this in more detail and explore how we can work together 

to make a positive impact. 

Thank you for considering our request. I look forward to the possibility of partnering with 

[Recipient Organization] to make this event a success. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] for any further information. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


