
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Organization Name], a 

nonprofit organization dedicated to [briefly describe your organization's mission]. We are excited 

to announce our upcoming charity fundraiser event, [Event Name], scheduled for [Event Date] at 

[Event Location]. 

This year, we aim to [state your goals and purpose of the event]. To make this happen, we are 

seeking sponsorship from generous businesses and individuals like you who believe in making a 

difference in our community. 

As a sponsor of our event, your organization will benefit from significant visibility through 

[describe the promotional opportunities, e.g., banners, social media, press releases]. Additionally, 

your support will directly impact [describe who will benefit from the fundraiser]. 

We are offering various sponsorship levels, which include [briefly outline sponsorship levels and 

their benefits]. We would be delighted to discuss these opportunities with you and find a level 

that aligns with your commitment to community support. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] to discuss 

this opportunity further. We appreciate your consideration and hope to hear from you soon. 

Thank you for your support in helping us achieve our mission! 

Sincerely, 

[Your Name] 



[Your Title] 

[Organization Name] 


