
Partnership Proposal for Satellite Office 

Grand Opening 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. We are excited to announce the grand opening of our new 

satellite office located in [Location] on [Date]. As one of our esteemed partners, we would like to 

extend an invitation to collaborate with us during this special event. 

The grand opening will be a fantastic opportunity for both our organizations to showcase our 

commitment to innovation and excellence in [Industry]. We believe that a partnership could 

enhance the experience for our clients and stakeholders while promoting our shared values. 

We would be thrilled to discuss potential collaboration options such as co-hosting the event, 

shared promotional activities, or any other ideas that might benefit both parties. Your expertise 

and involvement would add immense value to the occasion. 

Please let us know a convenient time for us to discuss this further. We look forward to the 

possibility of working together and celebrating our new venture. 

Thank you for considering this proposal. We are eager to hear your thoughts. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


