
You're Invited! 

Dear [Recipient's Name], 

We are excited to announce the grand opening of our new satellite office located at [Office 

Address]. We would be honored to have you join us for this special occasion. 

Date: [Date of the Event]  

Time: [Start Time] - [End Time] 

Come and celebrate with us as we enhance our services and better serve our community! Enjoy 

refreshments, networking opportunities, and a tour of our new space. 

Please RSVP by [RSVP Date] to [Contact Information]. 

We look forward to celebrating this exciting milestone with you! 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 


