
You're Invited to Our Satellite Office Grand 

Opening! 

Dear [Recipient's Name], 

We are excited to announce the grand opening of our new satellite office located at [Office 

Address]. Join us to celebrate this significant milestone in our growth! 

Event Details: 

Date: [Date] 

Time: [Start Time] to [End Time] 

Location: [Office Address] 

Come enjoy refreshments, network with fellow professionals, and learn more about our services. 

This is a fantastic opportunity to meet our team and see our new space! 

Please RSVP by [RSVP Date] to [Contact Information]. 

We look forward to celebrating with you! 

Best Regards, 

[Your Name] 

[Your Title] 

[Company Name] 


