
Vendor Validation Letter 

Date: [Insert Date] 

To: [Vendor's Name] 

[Vendor's Address] 

[City, State, Zip Code] 

Dear [Vendor's Name], 

We are pleased to confirm your capabilities as a freelance vendor for [Company Name]. After 

careful review of your submitted documentation and project history, we can validate your 

qualifications in the following areas: 

• Service/Skill 1: [Description] 

• Service/Skill 2: [Description] 

• Service/Skill 3: [Description] 

Your experience working with [Previous Clients/Projects] has demonstrated significant expertise 

and professionalism, making you a valuable partner for our future projects. 

Please feel free to reach out if you have any questions or need further information. 

Thank you for your cooperation and we look forward to a fruitful working relationship. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


