
Commendation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Freelancer's Name] 

[Freelancer's Address] 

[City, State, Zip Code] 

 

Dear [Freelancer's Name], 

I am writing to formally commend you for the exceptional work you provided during [insert 

project name or description]. Your dedication, creativity, and attention to detail have 

significantly contributed to the success of our project. 

Your ability to meet deadlines while maintaining high-quality standards was truly impressive. 

The [specific aspect of the freelancer's work] you delivered has exceeded our expectations and 

has received positive feedback from our team. 

Thank you for your hard work and professionalism. I look forward to the opportunity to 

collaborate with you on future projects. 

Best regards, 

[Your Name] 



[Your Position] 

[Your Company] 


