
Letter of Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my sincere appreciation for the trust 

and confidence you have placed in us by referring [Referral's Name] to our services. 

Your support and endorsement mean a great deal to us, and we are committed to providing the 

highest level of service to ensure your referral is completely satisfied. 

Thank you once again for your continued partnership and support. We look forward to serving 

you and your referrals in the future. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


