
Freelance Service Effectiveness Review 

Date: [Insert Date] 

Recipient: [Recipient Name] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to provide you with an effectiveness review of 

the freelance services I provided during the contracted period from [Start Date] to [End Date]. 

Project Overview 

[Briefly describe the project and services rendered.] 

Objectives and Goals 

[List the objectives and goals set for the project.] 

Service Evaluation 

In reviewing the effectiveness of my services, I considered the following: 

• Timeliness of Deliverables 

• Quality of Work 

• Communication and Collaboration 

• Client Satisfaction 

Findings 

[Provide insights and findings from the project evaluation.] 

Recommendations for Future Projects 

[Include any recommendations for future projects or improvements.] 

Conclusion 

Thank you for the opportunity to work on this project. I look forward to your feedback and hope 

to collaborate again in the future. 

Sincerely, 



[Your Name] 

[Your Contact Information] 


