
Impact Assessment Report 

Date: [Insert Date] 

To: [Client Name] 

From: [Your Name] 

Subject: Impact Assessment of [Project Name] 

1. Project Overview 

[Brief description of the project, including objectives and deliverables] 

2. Assessment Criteria 

• Success in achieving project objectives 

• Quality of deliverables 

• Client satisfaction 

• Impact on target audience 

• Return on investment 

3. Assessment Findings 

[Summary of findings related to each criterion] 

4. Recommendations 

[Suggestions for future projects or improvements] 

5. Conclusion 

[Final remarks about the overall impact of the project] 

Thank you for the opportunity to work on this project. I look forward to your feedback. 

Best regards, 

[Your Name] 

[Your Contact Information] 


