
Request for Cooperation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Company], as we are 

exploring opportunities for cooperation that would enhance our market reach and deliver value to 

both our organizations. 

At [Your Company], we believe that by combining our strengths and resources, we can achieve 

significant growth and provide better services to our clients. We are particularly interested in 

[specific areas of cooperation, e.g., joint marketing campaigns, product development, etc.]. 

We would appreciate the opportunity to discuss this proposal further and explore how we can 

work together to achieve our mutual goals. Please let us know a convenient time for you, and we 

will do our best to accommodate. 

Thank you for considering this cooperation opportunity. We look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


