
Collaboration Framework Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to propose a collaboration framework aimed at achieving our mutual strategic 

objectives. Our organizations share similar visions and goals, making it imperative that we work 

together to maximize our impact. 

Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Strategic Alignment 

This collaboration will allow us to align our strategies by: 

• [Alignment Point 1] 

• [Alignment Point 2] 

• [Alignment Point 3] 

Proposed Activities 

To achieve these objectives, we suggest the following activities: 

• [Activity 1] 

• [Activity 2] 

• [Activity 3] 

We believe this collaboration can lead to significant advancements for both our organizations 

and we are eager to explore the potential benefits further. We would like to schedule a meeting to 

discuss this proposal in more detail. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


