
Community Outreach Sponsorship Inquiry 

Dear [Sponsor's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are dedicated to [briefly describe your organization's mission and 

activities]. 

We are currently planning a community outreach event on [date], aimed at [describe purpose and 

audience of the event]. This event will provide an excellent opportunity to [mention benefits for 

the community and for the sponsor]. 

We are seeking sponsors to help us make this event a success, and we would be honored to have 

[Sponsor's Company Name] as one of our key partners. Your support could help us [describe 

specific needs or costs that sponsorship would cover]. 

In return for your sponsorship, we are happy to offer [describe any promotional benefits or 

recognition the sponsor will receive]. 

We would love to discuss this opportunity with you further and explore how we can work 

together to benefit our community. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering our request, and I look forward to the possibility of collaborating with 

you. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


