
Trade Partnership Inquiry 

Date: [Insert Date] 

[Recipient Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

My name is [Your Name], and I am the [Your Position] at [Your Company Name]. We are 

currently exploring potential trade partnerships with companies that align with our business goals 

and values. I believe that a collaboration between our organizations could be mutually beneficial. 

I would like to inquire about the possibilities of establishing a trade partnership with [Recipient 

Company Name]. We are particularly interested in [briefly mention specific areas of interest or 

products/services]. We believe that our combined efforts could enhance our market presence and 

drive growth. 

I would appreciate the opportunity to discuss this further. Please let me know a convenient time 

for us to connect, or feel free to reach out to me directly at [Your Phone Number] or [Your Email 

Address]. 

Thank you for considering this inquiry. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


