
Quarterly Strategic Goal Tracking 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Quarterly Strategic Goal Tracking Report 

Introduction 

Dear [Recipient's Name], 

As we close out this quarter, I would like to provide an update on our strategic goals and their 

progress. 

Goal 1: [Goal Title] 

Status: [On Track/Delayed/Completed] 

Description: [Brief Description of the Goal] 

Progress: [Percentage Completed] 

Next Steps: [Actions Required] 

Goal 2: [Goal Title] 

Status: [On Track/Delayed/Completed] 

Description: [Brief Description of the Goal] 

Progress: [Percentage Completed] 

Next Steps: [Actions Required] 

Conclusion 

Thank you for your continued support and collaboration. Please feel free to reach out if you have 

any questions or need further details. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Contact Information] 


