
Agenda for Freelance Training Session 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location/Platform] 

Session Overview 

This training session will cover essential skills and tools for successful freelancing. 

Agenda 

1. Introduction to Freelancing (10 minutes) 

2. Building Your Personal Brand (20 minutes) 

3. Finding Freelance Opportunities (20 minutes) 

4. Effective Communication with Clients (20 minutes) 

5. Setting Your Rates and Negotiation Strategies (20 minutes) 

6. Q&A Session (10 minutes) 

Materials Needed 

• Notebook 

• Pens 

• Laptop (if applicable) 

Contact Information 

If you have any questions, please contact me at [Your Email] or [Your Phone Number]. 

RSVP 

Please confirm your attendance by [RSVP Date]. 

Looking forward to seeing you there! 

Sincerely, 

[Your Name] 


