
Dear [Client's Name], 

We hope this message finds you well. We are excited to offer you an exclusive opportunity to 

engage in an introductory consultation with our team at [Company Name]. 

This initial consultation will allow us to understand your needs better and discuss how our 

services can help you achieve your goals. 

Details of the consultation: 

• Date: [Proposed Date] 

• Time: [Proposed Time] 

• Duration: [Duration] 

• Format: [In-person/Virtual] 

Please let us know your availability or if there is a different time that works better for you. 

We look forward to the opportunity to connect! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


