
Sales Confirmation 

Date: [Insert Date] 

Dear [Customer's Name], 

Thank you for your recent order with [Your Company Name]. We are pleased to confirm your 

purchase of the following items: 

• Product Name: [Insert Product Name] 

• Quantity: [Insert Quantity] 

• Price: [Insert Price] 

Your total amount due is: [Insert Total Amount]. 

We appreciate your business and look forward to serving you in the future. If you have any 

questions or need further assistance, please do not hesitate to contact us. 

Thank you once again for choosing [Your Company Name]! 

Best Regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


