
Request for Supply Chain Cooperation 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company Name]. We are a [describe your company briefly] and are currently exploring 

opportunities for collaboration in our supply chain operations. 

We believe that a partnership between our two companies could enhance efficiency and 

effectiveness in our supply chain processes. We are particularly interested in discussing potential 

areas of cooperation, including [mention specific areas, e.g., logistics, procurement, inventory 

management]. 

We would appreciate the opportunity to discuss this proposal in more detail. Please let us know a 

convenient time for you to meet or have a call. We are excited about the possibility of working 

together and look forward to your response. 

Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


