
Letter of Sponsorship Opportunity 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to present you with an opportunity to partner with [Your Organization] for our 

upcoming [Event Name], which will take place on [Event Date] at [Event Location]. This event 

aims to [briefly describe the purpose of the event]. 

As a key player in the industry, your support would not only elevate the success of this event, but 

also enhance your brand's visibility and demonstrate your commitment to [cause related to the 

event]. We offer several sponsorship levels, including [list out levels, e.g., Gold, Silver, Bronze], 

each providing unique benefits such as [briefly outline benefits]. 

We would love to discuss this opportunity further and explore how we can work together to 

achieve mutual goals. Please feel free to reach out to me directly at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering this partnership. We look forward to the possibility of collaborating 

with you! 



Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


