
Letter of Proposal for Sustainable Event 

Planning 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Client's Name]  

[Client's Company]  

[Client's Address]  

[City, State, Zip Code] 

Dear [Client's Name], 

I am excited to present my proposal for sustainable event planning services for your upcoming 

event, [Event Name]. With a commitment to environmentally friendly practices, I aim to make 

your event not only successful but also sustainable. 

Overview of Services 

• Venue selection that emphasizes sustainability 

• Eco-friendly catering options 

• Waste reduction strategies and recycling programs 

• Use of sustainable materials for decor 

• Carbon offset options for transportation 

Previous Experience 

In my previous projects, I have successfully implemented sustainable practices in events such as 

[Example Event 1] and [Example Event 2], resulting in [brief description of outcomes, e.g., 

waste reduction, positive feedback]. 

Budget & Timeline 

The estimated budget for the execution of this plan will be [$Amount], with a proposed timeline 

of [Timeframe]. I can provide a detailed breakdown upon your request. 

Conclusion 



I would love the opportunity to further discuss how I can assist you in creating a memorable, 

sustainable event. Please feel free to reach out at your convenience to set up a meeting. 

Thank you for considering my proposal. 

Sincerely, 

[Your Name] 


