
Request for Support Funding 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request support funding for [briefly explain 

purpose, e.g., "emergency relief efforts," "community support programs," etc.] during this 

challenging time of crisis. 

As you are aware, [describe the crisis briefly, e.g., "the ongoing pandemic has severely impacted 

our community"]. In light of these circumstances, we have seen a significant increase in demand 

for [mention specific services or support]. 

We are seeking funding of [insert amount] to [explain how the funds will be used, e.g., "provide 

essential resources to affected individuals"]. This support would enable us to [briefly describe 

the expected impact of the funding]. 

We appreciate your consideration of our request, and we are hopeful for your support. I am 

available for a meeting to discuss this further at your convenience. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Contact Information] 


