
Notification for Financial Assistance Request 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title/Designation] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I am writing to formally notify you of my need for financial assistance due to [briefly explain the 

reason for financial need, e.g., medical expenses, loss of employment, etc.]. As a result of these 

unforeseen circumstances, I am currently facing significant challenges in meeting my financial 

obligations. 

I kindly request your support in this matter. Any assistance you could provide would be greatly 

appreciated. Please find attached any relevant documents that may help in evaluating my request. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Contact Information] 

[Your Email Address] 


