
Letter of Sponsorship Appeal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am reaching out on behalf of [Your Organization], as we 

embark on a community service project aimed at [briefly describe the purpose of the project, 

e.g., "improving local parks" or "providing educational resources to underprivileged children"]. 

This project is scheduled to take place on [insert date(s)] and is designed to [explain the goals 

and expected impact of the project]. We believe that with the right support, we can make a 

significant difference in our community. 

We are seeking sponsorship to help us cover costs associated with [list specific expenses, e.g., 

supplies, equipment, marketing], which will enable us to put our plans into action effectively. 

Your generous support would not only contribute to the success of the project but also 

demonstrate your commitment to the community. 

We would be grateful if you could consider making a sponsorship contribution of [suggest a 

specific amount or range]. In appreciation of your support, we would be happy to acknowledge 

your contribution through [explain how you will promote them, e.g., social media mentions, 

banners at the event, etc.]. 

Thank you for considering this opportunity to support our community service project. I would 

love to discuss this with you further and explore ways we can work together to make a positive 

impact. Please feel free to contact me at [your phone number] or [your email address]. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization] 


