
Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. I am reaching out to propose a potential collaboration between our organizations 

aimed at [briefly describe the purpose of the collaboration]. 

By leveraging our respective strengths in [your organization's strengths] and [recipient's 

organization's strengths], I believe we can create impactful results in [describe the outcomes you 

envision]. 

I would love the opportunity to discuss this collaboration further. Please let me know your 

availability for a meeting in the coming weeks. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


