
[Your Organization's Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce our upcoming fundraising event, [Event Name], which will take 

place on [Event Date] at [Event Location]. This event aims to [briefly describe the purpose of the 

event and the cause it supports]. 

We would like to invite [Sponsor's Company Name] to be a key sponsor for this event. As a 

sponsor, you will have the opportunity to showcase your commitment to [briefly mention the 

cause or community] and gain visibility among our attendees, who are [describe the audience, 

e.g., local community members, professionals, etc.]. 

In exchange for your sponsorship, we are pleased to offer the following benefits: 

• Company logo displayed on event materials 

• Recognition in our promotional activities 

• Complimentary tickets to the event 

• [Any other benefits you intend to provide] 

We are seeking sponsorship at different levels, and we would be happy to discuss customized 

opportunities that align with your marketing goals. Your support will be instrumental in helping 

us reach our fundraising goals and positively impact [mention cause again]. 

If you have any questions or would like to discuss this opportunity further, please feel free to 

contact me at [Your Phone Number] or [Your Email Address]. We would love to partner with 

you in making this event a success! 



Thank you for considering this opportunity. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 


