Event Sponsorship Request

[Your Name]

[Your Title]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Title]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to request your support as a sponsor for our upcoming event, [Event Name], which
will take place on [Event Date] at [Event Location]. This event aims to [briefly describe the
purpose of the event and its significance].

We expect an attendance of over [number] participants, including [mention target audience, e.g.,
community members, professionals, families, etc.]. By sponsoring our event, your organization
will gain visibility and the opportunity to connect with [describe potential benefits for the
sponsor].

We offer several sponsorship levels, including [list a few sponsorship levels with brief
descriptions]. We would be honored to have [Recipient's Organization] as one of our esteemed
sponsors.

Thank you for considering this opportunity to support [Event Name]. | would be happy to
discuss this further and answer any questions you may have. Please feel free to contact me at
[Your Phone Number] or [Your Email Address].

Sincerely,
[Your Name]

[Your Title]
[Your Organization]



