
Sponsorship Benefits Outline 

Date: _______________ 

To: [Sponsor's Name] 

From: [Your Organization Name] 

Subject: Sponsorship Opportunities for [Event Name] 

Introduction 

We are excited to invite you to become a sponsor for [Event Name] taking place on [Event Date] 

at [Event Location]. Your partnership is vital in helping us achieve our goals while promoting 

your brand. 

Sponsorship Levels 

• Platinum Sponsor - $XX,XXX  

o Exclusive branding at the event 

o Featured in press releases and promotional materials 

o Complimentary tickets: XX 

• Gold Sponsor - $XX,XXX  

o Logo on event website 

o Recognition during the event 

o Complimentary tickets: XX 

• Silver Sponsor - $XX,XXX  

o Inclusion in event programs 

o Social media shout-outs 

o Complimentary tickets: XX 

Additional Benefits 

• Networking opportunities with attendees 

• Access to post-event reports and analytics 

• Complimentary promotional booth at the event 

Conclusion 

Thank you for considering this sponsorship opportunity. We look forward to partnering with you 

to deliver an unforgettable event. Please feel free to reach out with any questions or to discuss 

further. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Contact Information] 


