Dear [Recipient's Name],

| hope this message finds you well. We are writing to inform you of some recent policy changes
that we believe will enhance trust and transparency within our organization.

New Policy Changes

e Increased Transparency: We are committing to provide more regular updates regarding
our decision-making processes.

o Enhanced Communication: We will implement quarterly town hall meetings to foster
open dialogue.

e Feedback Mechanism: A new platform will be established for employees to share their
insights and concerns anonymously.

We Dbelieve that these changes will create a more trusting and collaborative environment. Your
feedback is invaluable, and we encourage you to share your thoughts with us as we move
forward.

Thank you for your continued support and engagement.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



