
Invitation to Participate in Stakeholder 

Needs Assessment 

Dear [Stakeholder's Name], 

We are reaching out to invite you to participate in our upcoming Stakeholder Needs Assessment. 

As a valued stakeholder, your insights are crucial in helping us understand the needs and 

expectations related to [specific project or initiative]. 

The assessment will take place on [date] at [time] via [location or platform]. Your participation 

will provide us with the necessary information to ensure that our initiatives align with the 

interests of our community and stakeholders. 

Please confirm your attendance by [RSVP date]. If you have any questions or require further 

information, do not hesitate to contact us at [contact information]. 

Thank you for your consideration. We look forward to your valuable input. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


