
Noise Issue Documentation 

Date: [Insert Date] 

From: [Your Name] 

Email: [Your Email] 

To: [Client's Name] 

Project: [Project Name] 

Subject: Documentation of Noise Issues 

Dear [Client's Name], 

I hope this message finds you well. I am writing to document the noise issues I encountered 

while working on [Project Name] on [specific dates]. I believe these issues have had an impact 

on the quality of my work and our project timeline. 

Details of Noise Issues 

• Date: [Insert Date] 

• Type of Noise: [Describe the type of noise] 

• Duration: [Specify duration] 

• Impact: [Describe how it affected your work] 

Despite these challenges, I made every effort to minimize disruption and maintain productivity. 

However, I feel it is important to acknowledge the impact it had on the quality and delivery of 

my work. 

I appreciate your understanding in this matter and look forward to continuing our collaboration. 

Please feel free to reach out if you would like to discuss this further. 

Best regards, 

[Your Name] 

[Your Contact Information] 


