
Feedback Request on Knowledge Transfer 

Session 

Dear [Stakeholder Name], 

Thank you for participating in our recent knowledge transfer session on [Session Topic] held on 

[Date]. Your insights and contributions were invaluable, and we hope you found the session 

beneficial. 

To continually improve our future sessions, we would greatly appreciate your feedback. Please 

take a moment to share your thoughts on the following: 

• Content relevance and clarity 

• Delivery and engagement 

• Suggestions for improvement 

You can reply to this email or complete the attached feedback form. Your input is vital in 

helping us enhance our knowledge transfer initiatives. 

Thank you once again for your participation and support. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


