
Project Completion Acknowledgment 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Company Name] 

[Client's Address] 

[City, State, ZIP Code] 

Dear [Client's Name], 

I am writing to formally acknowledge the successful completion of the [Project Name] project. I 

appreciate the opportunity to work with you and your team. 

The project scope included the following deliverables: 

• [Deliverable 1] 

• [Deliverable 2] 

• [Deliverable 3] 

All deliverables have been successfully completed and delivered on [Insert Completion Date]. I 

am grateful for your support and collaboration throughout the project. 

If you have any further questions or need additional assistance, please do not hesitate to reach 

out. 

Thank you once again for the opportunity to work together. 

Sincerely, 

[Your Name] 

[Your Company Name] 

[Your Address] 

[Your Email Address] 

[Your Phone Number] 


