
Freelance Effort Acknowledgment 

Date: [Insert Date] 

To: [Freelancer's Name] 

[Freelancer's Address] 

Dear [Freelancer's Name], 

I hope this message finds you well. I would like to take this opportunity to formally acknowledge 

and appreciate the effort you have put into [describe project or task] for [Company/Project 

Name]. 

Your expertise in [mention specific skills or contributions] has significantly contributed to the 

successful outcome of this project. The quality of your work and your commitment to deadlines 

have not gone unnoticed. 

Thank you once again for your hard work and dedication. We look forward to potentially 

collaborating with you on future projects. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


