
Introduction Letter for Stakeholder 

Regulatory Review Meeting 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally invite you to participate in an 

upcoming stakeholder regulatory review meeting scheduled for [Meeting Date] at [Meeting 

Location]. The purpose of this meeting is to discuss and review [briefly describe the subject of 

the review]. 

Your expertise and insights are invaluable to this discussion, and we believe your participation 

will greatly contribute to the overall success of the meeting. We aim to create a collaborative 

environment where all stakeholders' voices are heard and considered. 

Please find the agenda for the meeting attached for your reference. We encourage you to review 

it prior to the meeting and come prepared to engage in constructive dialogue. 



Should you have any questions or require additional information, please do not hesitate to 

contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this opportunity. We look forward to your positive response and to 

working together in this important initiative. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


